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Position Description 
 

EARLY YEARS TEACHER 
(Regional Program) 

 
 

 

LOCATION Emerald 

DEPARTMENT Education 

EMPLOYMENT STATUS Part time (3 days per week) 

PROBATION PERIOD Three (3) months 

PERFORMANCE REVIEW Bi-annual 

AWARD OR SCALE Contract 

REPORTS TO Manager – Regional Program 

DELEGATION OF DUTIES & AUTHORITIES IN YOUR ABSENCE 

 Duties – Manager – Regional Program 

 Authorities – Manager – Regional Program 

 

ABOUT US 

The AEIOU Foundation is a not-for-profit organisation and provides Queensland’s only full 

time early intervention and learning program for children with Autism Spectrum Disorders 

between 2½ and 5 years of age. 

 

WHY WORK WITH THE AEIOU FOUNDATION? 

Ö AEIOU is recognised for its work with the broad community in advising and applying 

best practice to early intervention measures for young children with autism 

Ö We have a can do attitude 

Ö We offer a unique program not offered anywhere else in Australia 

Ö AEIOU is committed to quality; improving the way we operate and work together 

 

SCOPE OF POSITION 

The role of the Early Years Teacher is to provide professional educational services for children 

with Autism Spectrum Disorder, their families and carers. 
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KEY RESPONSIBILITIES 

Ö Able to work independently as well as part of a team. 

Ö Willingness to serve as a mentor teacher and be open to having your classroom serve 

as a practicum site for adult trainees. 

Ö Commitment to using evidenced based practices 

Ö Commitment to engaging in research 

Ö Background in providing services in an inclusive environment 

Ö Engage in incidental teaching and embed communication opportunities across the 

learning environment.  

Ö Occasionally travel to a variety of locations for service delivery and training as needed.  

Ö Participate in developing an appropriate early intervention program for children with 

ASD, particularly in regards to meeting students’ individual developmental needs; IEP 

Goals and behavioural plans.  

Ö In conjunction with the professional staff develop IEP’s and Behavioural plans in 

collaboration with families and relevant external services. Consult with the therapy 

team to include individualised therapeutic goals and objectives.  

Ö Provide information, support and training to staff, family and carers from a holistic 

approach to skill development, particularly with regard to children’s individual 

cognitive and language development, sensory and behavioural needs.  

Ö Monitor, evaluate, assess and review the implementation of programs with specific 

language and sensory needs relating to Early Years Framework Guidelines, IEP’s and 

Behavioural Plans.  

Ö To participate in the daily program and team meetings.  

Ö Provide daily guidance to learning facilitators in your area of responsibility.  

Ö Report issues of concern regarding students or staff to Centre Manager.  

Ö Provide both written and verbal feedback to families.  

Ö Participate in the development and delivery of induction of new staff and volunteers.  

Ö Participate in research activities and ongoing Professional Development, maintaining 

currency in developments in Special Education and in the field of autism.  

Ö Develop learning resources to support the learning activities.  

Ö Attend and participate in; Parent Forum meetings, parent education evenings and 

fundraising activities.  

Ö Assist or support other centre’s when the need arises.  

Ö Provide a consultancy service to transition settings (both government and non-

government early childhood settings).  

Ö To actively contribute towards reviewing and improving AEIOU’s organisational 

strategies. 
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KEY COMPETENCIES 

Ö Leadership  

Ö Verbal and written communication  

Ö Computer skills  

Ö Strong presentation skills 

Ö Organisational skills 

 

KEY RELATIONSHIPS 

Ö AEIOU team 

Ö Parents & families 

Ö Children 

 

LEADERSHIP ATTRIBUTES 

Ö Delivers agreed results 

Ö Internal and external role model 

Ö Positive and can-do attitude 

Ö Team player 

 

SELECTION CRITERIA 

Ö Current registration as a teacher in Queensland, with recognised early childhood 

teaching qualification.  

Ö Demonstrated experience in working with children with special needs.  

Ö Demonstrated ability to develop curriculum for children with Autism in an early 

intervention setting.  

Ö Ability to participate in the development, implementation and review of training 

programs for staff, families and carers.  

Ö Experience participating as a member of a multi-disciplinary team.  

Ö Demonstrated high level of interpersonal and communication skills.  

Ö Demonstrated ability to develop behaviour management strategies.  

Ö Have the ability to acquire knowledge of the AEIOU program, AEIOU Curriculum and 

Disability Services standards.  

Ö Current Blue Card  

Ö Current Senior First Aid Certificate  

Ö Current C-class driver’s licence  


